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Cap/Waitlist/Prereq Override Instructions
1. Log in to myNCF
2. Click the purple Self Service Faculty tile

3. In the main menu,
under “Faculty Tools”
select the first item:
“Registration Overrides”

4. Select the term (Spring 2026)
5. Enter the student’s ID including 
“N” (Available via Student Profile or SES)

6. Select Override type:
Course Capacity Override = waitlist override
Course Prerequisite Override = prereq override

7. Select Course to apply override to
8. Select “Add override” if another is needed. Enter
information.

9. Click Submit
Done!




