
Returning Student - Renewing Academic Accommodations

Academic accommodations must be renewed every semester for each class in order for
academic accommodations to be put into effect.

● Begin by logging into the AIM portal by selecting the tile on the myNCF portal

● To obtain the One Time Passcode (OTP) required to log in, select the “Problems with this
authentication option?” option at the bottom



● Select which option you would like to use to obtain the OTP and input the pin into the
2nd factor/One Time Passcode box

● Once you have successfully logged into AIM, scroll down to the “Select
Accommodations for Your Class” section on your dashboard, and then select “Step 1”.



● Scroll down and select the classes that need accommodations. You must select each class
by checking the box to the left of the class name.

● Once the classes are selected in “Step 1”, select “Step 2” and to “Continue to customize
your accommodations”.

● Select accommodations for each class. You select each accommodation by checking the
box to the left of the accommodation.

● When finished checking the boxes for each class, select “Submit your accommodation
request” to complete the process.



● Our office will review your request and provide your professors with a Faculty
Notification email with details of accommodations within two (2) business days after
submitting your request.

○ In the event a student needs additional coordination for their accommodations (i.e.
alternative format or classroom furniture), email the AALC office with the
specifics of your request.


