Instructions for indicating interest in becoming a Note Taker

Our Center uses an online portal called Accessible Information Management, known as
AIM. AIM allows you to register as a note taker and efficiently upload notes. The student
requiring notes will access the notes immediately and confidentially. AIM can be found as a
tile on the myNCF App Gateway. Below you will find instructions on how to use AIM to
register as a note taker.

If you do not already have an account with AIM, START HERE:

Step 1: Sign into myNCF App Gateway with your student email and password.

Step 2: Complete the online Note Taker Application using the link below:
https://elbert.a iblelearning.com/s-NCF/ApplicationNotetaker.aspx (see screenshot below)

ONLINE NOTETAKER APPLICATION

A ELIGIBILITY REQUIREMENTS

You must be currently enrolled in the class.
You must be in good academic standing.

You must take legible, accurate/complete notes for every class, lecture and/or discussion,
Mote takers must obtain notes, if absent from class.

All information regarding the student receiving notes must remain confidential,

— Step 1: Specify Login Information

Hint: Enter @ zlpha numeric characters.

Username *: |

Important Note: Please make sure this username matches with your Single Sign-On
{S50) username in your school,

Email Address *: |

Plezse enter email address that ends in @ncf.edu, for example:
yourusername@ncf.edu.

| Continue to Step 2 |—

o *fill in your N number in the “School ID” field
o For example: N10255153

o *fill in your username in the MyNCF App Gateway in the “Username” field o For
example: john.doe19@ncf.edu

e *enter your NCF email address in the “Email Address” field
o For example: john.doe19@ncf.edu

Step 3: Once you have completed the first step, click the button at the bottom of the form that states
“Continue to Step 2” (outlined in red in the screenshot above). You will be directed to a form where
you will input your name, date of birth, and pronouns.

Step 4: Follow steps 1-3 on the next few pages.


https://elbert.accessiblelearning.com/s-NCF/ApplicationNotetaker.aspx
mailto:john.doe19@ncf.edu
mailto:john.doe19@ncf.edu

If you already have an account with AIM, START HERE:

Step 1: Log in to AIM via the NCF MyApp Gateway by clicking on the AIM tile.

@ Instructions/Help

Q, Search/Filter your Apps...

ewsions.
Argos Banner " i Google Google Drive
n Argos by Ellucian [t 309 Calendar .
= o

; T : ® ;
Edit Mode: E Online Forms .g‘t. Qualtrics
. L quaitrics

——
[=
-|Acsdemic Canvas =l Class Schedule Handshake &, |Interlibrary
; I ——

Interview ./_ Kaltura =kKognito Kognito Linkedin

Stream 9 Learning
Scholarship Student &  Study Abroad
g o y Abroa

MENTOR"i Manager SES Evaluation

Step 2: Click on the “Notetaker” tab.

My Dashboard Notetaker
T ——
Home 3 My Dashboard > Owverview

‘ | Back to My Profile | ‘
_ A IMPORTANT MESSAGE(S)
¥ Home
Please read the following messagels) regarding y
> My Dashboard « T**THIS IS AN EXAMPLE OF A USER |
5 My Profi This is used to provide an individual user {
AR be manuzlly added or removed in the Use
» Request for Appointment
i i This is a feature that is not required for ini
» My Mailbox (Sent E-Mails) system.
« Message for Notetaker:
¥ My Accommodations Welcome to AIM's Notetaking Portal!
e Here is where you will upload all notes for
> My Eligibility process, please email Nicholas Pracko, Int
» List Accommodations

Step 3: Register for the courses you want to take notes for by entering the CRN or searching for the



courses manually. Once you enter your courses, click “Continue to Verify Your Courses”. We will reach
back out to you within three business days to let you know if one of the classes you have listed requires a
note taker. If you are selected as a note taker, you will receive a follow-up email with information about
note taker hiring.

Click here to find the CRN’s for your courses:
https://newcleis.ncf.edu/pls/nepo/bwekschd.p_disp_dyn_sched

Previous Term Term: Spring 2022 Next Term

— Search For a Course

Important Note: System will only search 10 classes at a ime. Please enter at least course subject and number.

Accommeodation Term: | 2022 - Spring V|

Course Subject:

Course Number: I:l

Section Mumber:

| Search ‘ | Start Over

— Request a Notetaking Assignment

Enter Course Registration Number for 2022 - Spring

Important Note: If you have not sioned an agreement for this particular term, the system will require you to submit a notetaker
agrzement after yvou click Continue to Verify Your Classes.

Continue to Verify Your Classes ‘ —

If you have any questions regarding this process, please contact Bella Shuler at bshuler@ncf.edu. Thank
you for your interest in becoming a note taker!
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