
 

Internship Approval Process for Faculty 

Step 1: You will receive an email from Handshake with the subject line, Experience requested by Student Name. 

 

Step 2: Click Review Experience Request in the email to view the information that the student submitted about the 

internship. 

 

Step 2: When you click to the next page, you will see “No learning objectives”. Please ignore that and continue to the 

Student Survey. 

 



Step 3: Review the student survey that includes the internship session, project(s), and learning objectives. 

 

Step 4: Next, you will need to complete your section of the form, the Faculty Sponsor’s Expectations. 

 

Step 5: Finally, you choose to either approve or decline this internship experience request. Please leave a reason if you 

decline, so that the student can work to make the appropriate changes necessary for approval, if possible. 

 


